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REPORT FOR SYMPOSIUM/WORKSHOP

The report for Symposium/Workshop/Seminar
consists of two parts:
a) Information of Symposium/Workshop/Seminar:
single column (title, representative, date, place,
organization and co-organization, invited person(s),
number of participants, participants)
b) Main text in double columns.

Layout and Fonts for Front Matters
Left and right margins for the front matters are
equally set at 30mm.
The front matters include the followings:
Title in Geneva, 14pt, bold, centered
(1 line spacing)
Representative(s) in Geneva, 9pt
Date in Geneva, 9pt
Place in Geneva, 9pt Use 9pt Geneva
('] line spacing) font for the text
Organization(s) in Geneva, 9pt
Co-organization(s) in Geneva, 9pt
(1 line spacing)
Invited person(s) in Geneva, 8pt
Number of participants in Geneva, 8pt
Participants in Geneva, 8pt
The title ‘Representative’, ‘Date’, ‘Place’,
‘Organized by’, ‘Co-organized by’, ‘Invited
Persons’, ‘Number of Participants’, and

wwo9

‘Participants’ are bold.

Layout and Fonts for Main Text

Main text is required to include ‘Purpose’ and
‘Achievement and Results’.

The text should be placed 2 lines spacing below
the participants. Left and right margins for the text
are equally set at 20mm. The text, in double
columns out side by side with 6mm gap in between,
must be single-spaced with single spacing between

chapters. The first line of each paragraph is
indented 3 spaces. Use 9pt Geneva font for the
text.

Headings

The headings, in 9pt, bold face fonts. Leave
single spacing of line before every sub-heading.

Photographs

This report is required photograph(s) of
symposium/workshop/seminar. Photographs
should be inserted at the upper or lower part of the
page where reference in first made to them.

Photographs should occupy the whole width of a
column. Do not place any text besides photographs.

The captions, in Geneva, 9pt, plane face fonts.
Captions should be centered.

Right margin 20mm
Bottom margin 15mm
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