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1. TITLE PAGE

   The first page consists of two parts:

(a) Front matters: single column (title, author, affiliation, E-mail address, key words)

(b) Main text in double columns.

(1) Layout and fonts for the front matters

   Left and right margins for the front matters are equally set at 30mm.

   The front matters include the followings:

Title in Times-Roman, 18pt, bold

(1 line spacing)

Author in Times-Roman, 12pt

(1 line spacing)

Affiliation in Times-Roman, 9pt

E-mail address in Times-Roman, 9pt

(1 line spacing)

About 5 Key Words in Times-Italic, 10pt

   The title ‘Key Words’ is bold and italic.

(2) Layout and fonts of the main text

   The text should be placed 2 lines spacing below the key words.  Left and right margins for the text are equally set at 20mm.  The text, in double columns put side by side with 6mm gap in between, must be single-spaced with double spacing between chapters.  The first line of each paragraph is indented 3 spaces.  Use 11pt Times-Roman font for the text.

2. ORDINARY PAGES

   In ordinary pages, the text must be placed within borders immediately below 25mm top margin.  The other layout is same as the main text in the title page.

3. HEADINGS

(1) Main heading

   Capital letters in 12pt bold face fonts should be used for main headings (chapter titles).  Leave double and single spacing of lines before and after every main heading.

(2) Sub-headings for sections

   The sub-headings for sections, in 10pt, bold face fonts.  Leave single spacing of line before every sub-heading.

4. FIGURES AND TABLES

(1) Location of figures and tables

   Figures, tables and photographs should be inserted at the upper or lower part of the page where reference in first made to them.

   Figures or tables should occupy the whole width of a column, or the whole width over two columns.  Do not place any text besides figures or tables.

(2) Fonts and captions

   Do not use too small characters in figures and tables.  At least, the letters should be larger than those in the captions (9 pt).  Captions should be centered.  The heading of captions is 9pt bold face.

5. REFERENCE LIST

All the references must be numbered in the order of appearance in the article and the right parenthesized numbers are used at the text where it is referred like this1).  The reference list must be summarized at the end of the main text.  Use 9pt font for the list.
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